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OrJasBJieHue:

AHHOTan U
[lamsATKa negarory AOMOJIHUTENBLHOTO 00pa3oBaHus Y 4eOHO-METOAUYECKU I

KOMILJIEKC K 00pa3oBaresibHOM nporpamme nenarora J[O”
CioBaps TepMHUHOB “MeToanueckne MaTepuanbl U UX BUIBL
Pexomennanuu mo oopMICHUIO METOIMUYECKUX MaTepUaIOB
[Tpunoxenus (oOpasisl):

- KOHCTIIEKT OTKPBITOTO 3aHSTHUS;
- KapTa OTKPBITOTO 3aHSATHS;

- METOJIUYECKasi pa3padoTKa;

- CLICHApUU IIpa3HUKA.

V1.

Cnucoxk auTepaTypsl



|. AHHOTAIIMA.

JlanHast MeToauyeckas NOJ0OpKa paccuMTaHa Ha I€1aroroB JIONOJHUTEIBHOTO
oOpa3oBaHusA, a TakXkKe IoJIe3HAa M METOAMCTaM, padoTalIIUM C IeAaroramu
JOTOJIHUTEIBHOTO 00pa30BaHUS.

B 3Ty MeTonuueckyro noi00OpKy BOILJIa OCHOBHAS YacTh MOHATUNA HEOOXOIUMBIX IS
MOJATOTOBKM y4€OHO-METOJIMYECKOTO KOMILIEKCa K 00pa3oBaTellbHOM Mporpamme
nejarora JIONOJHUTENbHOTO 00pa30BaHus, a TaKKe PEeKOMEHJALMU M0 €€ 0(hOPMIICHHUIO.
B npunoxxenuu npeacTaBieHbl 00pasiibl (MATPUILIbl) TPABUILHOTO O(OPMIEHHS KOHCIIEKTA
OTKPBITOr'O 3aHATHUSA Me€/larora-KOHKypcaHTa, ClieHapus U METOANYECKON pa3paboTKH.

B nannoif MeTomMueckoil moa0opKe, B cIOBape TEPMUHOB, MaTEpHUal MPEJICTABICH B
araBUTHOM TOPSJIKE, YTO 00JIETUAET MOJTb30BAaHUE UM.

Martepuaii, KOTOpbIA BOIIEN B JAHHYIO MOA0OPKY, MOJ00paH U3 pa3HOOOpPA3HBIX
UCTOYHUKOB TaKUX KaK:

- CJIOBapb-CIIPaBOYHUK “‘MeTonunueckas aearenbHocTs E.B. Tutrosoii;

- yuebHoe nmocobue i negarornueckux yuuwnuil “Ilemaroruka” C.I1. bapanosa;

- yuebHoe nocobue PITIY um. A.U. I'epuena “YdueOHO-METOIUUYECKUN KOMILIEKC —
HeOoTheMJIeMas 4YacTh mpodeccuoHanbHON nesrenbHocTu nemarora” H.B. [loGpenoBoid,
N.T'. Unw.

- “ITaMsiTKa MO CO3AAHUIO METOJUYECKUX MarepuanoB” J[oMa JIETCKOro TBOPYECTBA
Hegckoro paiiona r. Cankr-IlerepOypra “JleBoOepexerr”.



Il. IlamsiTKa Megarory 10NOJIHUTEIBLHOTO 00pPa30BaHUA
«Y4e0HO—MeTOAuYeCKN KOMILIEKC K 00pa3oBaTe/ibHOM nporpamme neaarora J{0»

Y4yeOHO-MeToANYeCKHI KOMIJIEKC — 3TO COBOKYITHOCTb CHCTEMAaTH3UPOBAHHBIX MaTepHalioB, HEOOXOAUMBIX
JUIL OCYIIECTBIICHUA O00pa30oBaTEIbHOTO IpOoLecca, 00ECIeYNBAIONINX YCIEeX Y4YallluXcs B IMO3HABATEIbHOH,
TBOPUYECKON, KOMMYHUKAaTUBHOM U JPYrUX BUJAX JEATEIbHOCTH.

Kommnekc pazpabaTeiBaeTcs OTAEIbHBIM II€IarOrOM MWJIM KOJUIEKTHBOM I€JaroroB B 3aBHCUMOCTH OT
cnienn (KN CTPYKTYPHOTO TOIpa3/ieieHus (CEKTop, CTyaus, Kiy0) u Buaa o0pa3oBaTeIbHON IMPOTPAMMBI.

Kommnonentsl YMK M0:XHO pa30MTh Ha TPH COCTABJISIOIIMX:

1. YueOHble 1 MeTOAUYECKHE OCOOUS /ISl NIeJarora M y4auuxcs:

- IUJIAKTUYECKUE HAIJISIHbIE TIOCOOUs (KapTUHBI, PUCYHKH, CXEMBI, YEPTEKU, CUMBOJIbI, KapThl, JUArPaMMBbl,
MYJISDKH, HATypaJbHbIC TPEAMETHI, MOJIeNH, (hoTorpaduu, PUIbMEI);

- THQOPMAIMOHHBIN U CIIPaBOYHBIN MaTepua,

- TEMAaTUYECKUE METOJUUECKHE TOCOOMS;

- KOHCIICKTBI 3aHITUM;

- Hay4yHas, ClelrajibHas U METOJUYEecKast IMTepaTypa,

- 33/1a41 U 3a/1aHUs, pelaeMble 1o 00pasiy;

- 33/1a4¥ U 3a/1aHUS TBOPUYECKOTO XapaKTepa.

Bce 310 MOXeT ObITh 3amucaHO KaK Ha COBPEMEHHBIX HOCUTENSIX MHPOpManuu (MarHUTHbBIE U JIa3epHbIE
JIMCKH, BUJICOTUICHKH, ayTUTUBHBIC HOCUTEIU U T. 11.), TaK U HAa TPAJAUI[MOHHBIX (MIeYaTHBIC MaTEPHAIIbI).

2. Cucrema cpeacTB 00y4YeHHs, BKJIOYAKIIAs CPeICTBA HOBBIX HH(POPMANMOHHBIX TEeXHOJIOTHIA
o0y4eHus.

CpenctBa, peHa3HaYEHHbIE ISl TOJIEPXKKU U3YUEHUsI TEOPETUUYECKOTO MaTepHralia, yCIOBHO MOXKHO pa3OoUTh
Ha TPaJUIIMOHHBIE U COBPEMEHHBIE.

TpaauuUOHHBIN:

- TIeYaTHbIE TOCOOMs (TaONuWIIBl, IJIAKaThl, KapTHHBI, (oTorpaduu, a TaK K€ pa3JaTOYHBIA  MaTepHal —
TUIAKTUYECKHUE KapTOUKH, AUa(UIbMbl, TUAMO3UTHUBBI, KHHOQUIbMBI U KHHOKOJBIOBKH, TPAHCIAPAHTHI AJIs
rpado- U STUTPOESKTOPOB, 3BYKO3AIHUCH ).

CoBpeMEHHBIN:

- BUJCO(PHITBMBI;

- MYJIbTUMEUITHBIE MaTEPUAIbL;

- KOMITbIOTEPHBIE ITPOrPaMMHBIE CPE/ICTBA.

Hcnonb30Banue 3TUX CPeACTB 00oramaeT yaeOHblil mpoliece ciaeIyromUMU BO3MOKHOCTIMU:

- obecrieueHUEM Pa3HOOOPA3HBIX MyTel JocTyma K OMONIMOTEKe MBMKYIIMXCS W HEMOJBHXKHBIX M300paKeHHI
CO 3BYKOBBIM COINPOBOXIACHUEM W O€3 Hero;

- BEIOOpOM B J1H000# MOCIIE0BATENFHOCTH U3 06a3bl JaHHBIX HEOOXOAUMOM Ha JAHHOM JTare ayAuOBU3yaIbHON
nHpopMaluu;

- KOHTaMHUHaIMeW (cMmelleHue, MepecTaHoBKa HWH(GOPMALKMK), BKIIOYAIOUIEH TEKCTOBYIO, TrpaduyuecKylo,
MOABIKHBIE TUATPAMMBbI, MYJIbTHUIUTMKAIIMHN CO 3BYKOBBIM COITPOBOXKICHUEM U 0€3 HEro.

3. CucreMa cpeicTB HAYYHOH OpPraHU3alMu TPYAA NeJaroroB U y4auuxcs.

MOo’kHO NpeACTaBUTh B BUJIE MATEPUAJIOB 110 TPEM HAIIPABJICHUSM

- MaTrepuaibl IO HWHAWBUIYAJbHOMY CONPOBOXAEHUIO Ppa3BUTUS Yydyamuxcs (METOAMKH ICHXOJOro —
Me/1arOrMuecKoi AMarHOCTUKH JIMYHOCTH, NAMATKH JUIs AeTel 1 poauTeneit);

- MaTtepuaybl 1Mo padoTe C JETCKMM KOJJIEKTMBOM (METOJUKH IeJaroru4eckoil TUarHOCTHKU KOJUIEKTHBA,
UTPOBBIE METOJIMKH, CLIEHAPUI KOJJIEKTUBHBIX MEPOIIPUATHIH U AeT);

- KapTOTEKH OT/ENbHBIX (PAKTOB MEJIarorMyeckoro OnbiTa U KapTOTEKH, COAEpIKallie MoIpOoOHYI0 pa3paboTKy
JIEMCTBUH IE1arora U y4yauuxcsl.

KiroueBbIM  TOKYyMEHTOM, Ha OCHOBe KoOToporo paspadarbiBaercss YMK, saBasercs
o0pa3oBartenbHasi nporpamma. Ilporpamma, ompenejsironmiasi crnocod® NnoBedeHHsl, JeCTBHUi, cHUCTeMa
NpaBuJi, NpeInucaHuil i 3(P(PeKTHBHOIO pelIeHHs ONpeAeIeHHbIX 327124, COBOKYIHOCTh JCHCTBH,
BBINOJHAEMBIX B YCTAHOBJICHHOM IOps/IKe.



I1l. MeToauueckue MaTepuasibl U UX BHABI.
(c10Bapb TEPMHUHOB)

A

AHHOTANUA

Kpatkoe u3snoxenue cytu, COAEp:KaHus KHUTH, METOIMYECKOTO MOCOOUs, pa3pabOTKH.

AHHOTaIMs NpU3BaHa PACKPHITH Ha3HAUYCHHE JTAHHOTO MaTepuayia. B Hell 00s3aTeNbHO yKa3bIBACTCS, KEM U TJIe
MOJKET OBITh UCTIOJIb30BaHA IaHHAS METOIMYecKasi paboTa, KHUTa.

r

I'padguxu (1marpamMmmer)
I'paduk mMO3BOIISAET HATIIATHO TIOKA3aTh POCT, U3MEHEHUS KaKOTO-JTNO0 SBIICHHUSL.

141

HNucrpykums

[Ipumensiercst 0ObIYHO NPU OMUCAHUAX YCIOBUN TUAAKTHUUYECKUX UTp MM (PyHKIUH Kakoro-iauOo oprasa, He
JIOTIYCKAIOLIET0 PAa3IMYHBIX TOJIKOBAaHUM OJTHOTO M TOTO K€ BOIIPOCa.

Metouueckast MHCTPYKIMSI K UTPE UM AUJAKTUYECKOMY MOCOOMIO MPU3BaHa OCBETUTH CIIEAYIOLINE MOMEHTHI:
1. HazBanue mocoous;

2. UIsl KOTO MPETHA3HAYEHO;

3. uId 4ero npeHa3HaueHo, KaKue 3a7a4d BOCIUTAHUS [TIOMOTaeT pelaTh;

4. 13 4ero COCTOMT,

5.CKOJIBKO YeJIOBEK, IPYII MOTYT OJHOBPEMEHHO MOJIb30BATHCS;

6. B UE€M 3aKJIHOYAETCS] CMBICII UIPHI;

7. ycIoBUS NOJIb30BaHUs IOCOOHUEM, YCIOBHE UTPhI (ITPOCTOM, YCIOKHEHHBIM BApUAHT);

8. MOPSA0K MOJB30BAHMS TIOCOOMEM, UTPOHA;

9. keM pa3paboTaHO MOCOOUE WIIN UTPA;

10. mpu He0OXOJMMOCTH — MOJIE3HBIE COBETHI 110 UCTIOIB30BAHUIO UTPBI, TOCOOHUS.

NudopmaunoHHblii KaTagaor

[ens: mo3HakoMuTh ¢ OubaMorpadueit, GuapMamu, POHOZAMUCIMHU.
Copep:xaHue KaTajuora COCTaBJISIETCS 110 CXEME:

1. Ha3BaHMe KHUTH, PUIIbMA;

2. aBTOp;

3. KpaTKasi aHHOTaLUs;

4. BBIXOJHBIC JAHHBIE, TOJ1 U3JJAHMUS], U3/1aTEIbCTBO.
®dopma Karanora:

1. kaTanoxHble KAPTOUYKU, OOBEIUHEHHBIE B KAPTOTEKY;
2. JIMHEWHBIN TEKCT (COOPHUK, OpoIIopa);

3. mamka — CKOpOCUIMBaTeNb € MOI00PKOI MaTepuaos.

K

Kaprorteka

KapTtoteku MoryT ObITh:

. METOJIMYECKOM TUTEPATYPHI;

. Ta3€THBIX M XYPHAIbHBIX CTATEH;

. METOJIMYECKUX Pa3pabOTOK, KaJIpoB;
. MHTEPECHBIX JIIOJIeH;

. OIIBITA IOJIC3HBIX T,

. TMATO3UTHUBOB (JIMaTeKa);

. (honozanmcelt (poHOTEKA);

. TP, TIOTOBOPOK, LIUTAT | JIp.
KapToTeka cocTOUT U3 CHeNUaNbHBIX KaTaI0KHBIX KApTOUEK, 3aMI0JTHEHHBIX TI0 CIEeIYIONIeH cxeMe:

O ONWn bW —



|. Kapmomexa 6ubnuoecpaguu, ouoaxmuueckux nocooutl.

Ha3BaHue KHHMTH, CTaThbH, INIACTHHKU
aBTOP
KpaTKasi aHHOTAIUS - O YeM,

YTO II0JIE3HOTO MOXKHO HCIIOJIb30BaTh B paboTe
BBIXO/IHbIE JIaHHbIE (M3/1aTEIBCTBO, TOM)
MECTO HAXOXKACHUA JaHHOI'O U3JaHUA
(bubmmoTeka, 0TI, JA0M)

Il. Kapmomexa neoazocuueckozo onvima pabomui.

®.1.0.
JOJHKHOCTh, MECTO paboThl, Tesne(oH
4eM UHTEPECEH, M0JIE3EH

(Kpyr yMeHMi, 3HaHUH, KOTOPBIMU BIIAJIEET YEJIOBEK)
JTOMalIHUM ajpec, TenedoH

1. Kapmomexa memoouueckux pazpabomox

1. ABTOp OmbITa
(®.1.0., 10KHOCTB, CTaXK MEIArOrHIecKoil paboThI)
2. Tema ombiTa
CPOKH MPAaKTUYHOU peanu3zanuu onbita ¢ 19r. [1o
3. Kem u3ydeH 1 OLIEHEH JaHHBIN OIBIT
I'ne u B kako#t hopme mpeacTaBICHO
Pa3BEPHYTOE U3JI0KEHHUE OTBITA

Ha o6patHoi#i cTopoHe AaeTcst KpaTKOE OMKMCAHKE OIbITA:
- elarOrMyYecKre UAeH, JeKallre B OCHOBE OTbITa
- coziepkadue, GopMbI, METOJIBI M CPEACTBA PAOOTHI MPEACTABIISAIONINE HAUOOIBIIUNA UHTEPEC.

KomMmenTapmuii

Metouyeckuii KOMMEHTapHil MOXKeT OBbITh YacTbIO OINMCAHUS, aHaiuu3a, pekoMeHmauuil. Korma, u3noxus
TE3HC, OMKCAB JIENI0, TYT )K€ KOMMEHTHUPYETCS BCE «3a» U «IIPOTHUB.

CaMoCTOATENbHBIM BUIOM KOMMEHTApHil SIBJISETCS, €CIM OH OCBEIIAeT MOJIOKUTENbHBIE U OTPULIATEIbHbBIC
CTOPOHBI KaKOT0-JI100 cOObITHS Ui (OpMBI pabOTHI, HE JTaBasi PEKOMEHIAIHil.

KoncnekT yueOHOTro 3aHsITHSA

KoHcnekt yueOHOro 3aHATHS BKIIOYACT B ceOsl:

- OIMCaHue MpoLecca NOArOTOBKU 3aHATHS;

- (hopMyIHPOBKY LIENIU U 3a/1a4 3aHATUS;

- UCIIOJIb3yEeMble METO/IbI, IPUEMBI U CPEACTBA O0YUYEHUS.

B pa3BepHyTOM BUE NPEACTABICHO CONEP/KAHUE 3aHATHUS, METOABI KOHTPOJIA U OKUIAEMBIE PE3YJIbTATHI.

Kypcosbie padoThl ciaymaresieil KypcoB NOBbIIICHUSI KBAJIH(pUKanu

Ona siBnsieTCs UTOrOBOM paboToil ciymaTens 3a Kypc o0yueHus. B pabote ciymaTens g0KeH
MIPOJEMOHCTPUPOBATH TEOPETUUECKUE U MTPAKTUYECKUE 3HAHUS 10 MPOOJIeMaTHKe KypCOB, IPEIbIBUTh YMEHHE
U3y4yaTh TEOPETHUECKUE pabOThl, CHCTEMaTU3UPOBATh U CTPYKTYPUPOBATH MOJIYYEHHbIH MaTepua, 00001aTe 1
JIeTIaTh BBIBOJIBL.



M

MartepuaJjibl TOPOJACKUX METOAMYECKUX 00beIHHEeHHIT

[Tpu mpoBeeHUH TOPOACKHX METOIMYECKUX 00bennHeHni nenaroroB Ha 6aze Y/IO/l yqacTHUKH ceMUHApOB,
KaK IMpaBWJIO, IMOJIy4arOT IJIAH MPOBEICHHsSI CEMHUHapa, BU3UTHYIO KapTOUKY, MaTepUallbl M3 OIBITa PabOTHI
MPUHUMAIOIIETO YUpexaeHus. /laHHble MaTeprasbl MOTYT MOMOJHUTE (OHA METOAUYECKOTO KaOMHeTa U ObITh
MHTEPECHBIMU IS [1€JarOroB BALIET0 YUPEKICHHUS.

MeTtoanyeckasi 3aiMCcKa

JlaeT TOsICHEHHE K TOCJIEIYIONIMM METOIUYECKUM MaTepuanaM, M3JI0KEeHHBIM Oosiee (IU1aHaMm, rpadukam,
Tadmam).

3anucka JI0JDKHA JaTh OTBET Ha CIEYIONINE BOTIPOCH:

1. pemennto, KakuX 3aqa4d CIIOCOOCTBYET JaHHAsI MeToAnYecKas padoTa;

2. KOMY aJpecoBaHa,

3. Ha OCHOBAHUH KaKUX JIOKYMEHTOB, (DaKTOB cOcTaBlieHa paboTa;

4. KakoOBa CHCTEMa M3JIOKEHHS MaTepHara.

Meroanyeckas pa3padorka
KommnekcHas ¢opma, BKiIrodaromas B cedsl peKOMEHJIAIUMU [0 OpraHMu3ali U MPOBEICHHUIO OTAEIbHBIX
MacCOBBIX MEPONPUATUIN, METOAUUYECKUE COBETHI, CLIEHAPHUH, TJIaHbl BHICTYIUIEHUN, BBICTABOK U T.JI.
[IpumepHas cxeMa MeTOIMYECKOM pa3pabOTKu:
1. Ha3BaHMe pa3paboTKy;
2. Ha3BaHMe U (hopMa IPOBEACHHUS JIena;
3. 00bsCHUTENbHAS 3alMCKa, B KOTOPOU yKa3bIBAIOTCS:

- 33/1a4¥ MMPOBOIUMOTO OT/ENa, PEAJIaraéMoro MeTo/1a,

- BO3pAacT JieTell, Ha KOTOPBIX PaCCYUTAHO JIETIO;

- YCIIOBHUS JJIsl IPOBEJICHUS, OCYLIECTBIICHHE;
4. obopynoBanue, o¢popmieHHe (TEXHMYECKHE CpEACTBA, BAPHAHTBl TEKCTOB, JIO3YHIOB, IJAKaTOB,
MY3BIKQJIbHOE COTIPOBOXKJICHUE);
5. METoaUUYEeCKHE COBETHI HA MOJrOTOBUTENIBHBINA MepHoA (IIPaBUIBHOE paclpesielieHue HOopydyeHui, pabdora
MOJrOTOBUTENIBHBIX IITa0OB, COBETOB Jeina, OOJbIIME M Mallble Jeda 3BE€Ha,  OTpAja, JAPYXKHHBI,
IIPEIIECTBYIOUINE U HALlEIMBAIOLIME HA OCHOBHOE, POJIb [I€1aroroB B 3TOT NEPUON);
6. crieHapHbIil I1aH, X0 IPOBEIECHUS JIeNa,;
7. cueHapuii nena, rjie coOM0a0TCs BCe KOMIIO3ULMOHHBIE CIOKETHBIE YaCTH, CChbUIKM HAa aBTOPOB U Ha3BaHMSI
HCTOYHUKOB C YKa3aHHEM CTpPaHMUII;
8. MeTouuecKre COBEThl OPraHU3aTOpaM M MOCTaHOBUIMKAM (Ha Kakue 0co00 Ba)KHbIE U TPYIHbIE MOMEHTBI
oOpaTuTh BHUMaHHME, OT KakuX OLIMOOK  IpeloCTepeubcsi, I/e Jydlle IPOBOAUTH [EJI0, BapUaHTBHI
o(opMIIeHHS, ITYTH CO3AaHUS SMOIIMOHAILHOIO HACTPOs);
9. MeToMUECKHE COBETHI Ha Mepuo] OmrpKaiiiero nociaeneiicTBus (Kak MoABECTH UTOTH, KaKUe Jiesla IPOBECTH
IUISL 3aKpeTICHUs [OJy4eHHOTO pe3yibTara U T.1.);
10. Cnucok ucnosnb3yeMoi JINTeparypsl,
11. ABTOp pa3pabOTKH, JOHKHOCTh, MECTO PaOOTHI, TO/I.

MeTtoan4yeckue peKOMEeHIAIAN

Co3parorcss Ui OKa3aHUS TOMOIIM KOJIJIEKTHBY, II€larory, B BbIpaOOTKE pEIIeHUH, OCHOBAaHHBIX Ha
JOCTM)KEHUHM HAayKd U MEpelloOBOr0 MPAKTUYECKOTO OIbITAa C Y4ETOM KOHKPETHBIX YCIOBUH M OCOOEHHOCTEH
JESITEIbHOCTH JAaHHOTO KOJUIEKTHBA, IIEAArora.

Mertoauueckre peKOMEHJAlMU cojepKaT B ceOe pacKpbhlTUe OJHOW WM HECKOJIBKMX YacTHBIX METOJUK,
BbIPaOOTaHHBIX HA OCHOBE IOJIOKUTEIBHOIro ombiTa. MX 3amauya — pekoMeHa0BaTh Hauboisee 3((eKTUBHBIE,
palMoHalbHblE BapUaHThl, OO0pa3lbl ACHCTBHM, NPUMEHUTENBHO K ONPEIENCHHON TIpynmne Jul WIK
MEpPOTIPUATHH (1€J1, AEATEIBHOCTH).

B MeTonmuecknx pekoMeHJalMIX 005S3aTeNIbHO COJIEPKUTCS YKa3aHHE 110 OPraHu3aliH U MPOBEJCHUIO OJHOTO
WM HECKOJIBKUX KOHKPETHBIX J1€]1, WJUTFOCTPUPYIOLIUX METOIUKY Ha IIPAKTHUKE.



Pexomenanuy UMEOT TOYHBIN aIpec — KIaCCHOMY PYKOBOJUTEII0, METOJUCTY, JETCKOMY aKTUBY. YUUTHIBas
KOHKPETHOTO  ajpecara, TEPMHUHOJIOTHS, CTHJIb, OOBEM  METOJMYECKUX PEKOMEHJAIMl  CTPOTO
periaMeHTUpPyeTCs.

IIpuMepHas cxema HalMCaHUsl PEKOMEHJALU:
1. BcTymuTenbHas 4acTh — OOBACHUTENbHAS 3aIMCKa, Te O0OOCHOBBIBACTCS AKTYaJIbHOCTh, HEOOXOIUMOCTH
JAHHBIX PEKOMEHJAlMM, 1aeTcsl KpaTKUH aHalIu3 IOJIOKEHUS JIeNl M0 JaHHOMY BOIPOCY, YKa3bIBaeTCs ajpec,
pa3bsACHAETCS, KaKylo [IOMOIIb IIPU3BAHO OKa3aTh HACTOsAIIAs paboTa;
2. U3J0XEHHUE TJIABHOTO TE3UCa — YTO MMEHHO PEKOMEHJIYEeTCsl JeJIaTh 10 HCIPABJICHUIO WIN YIYy4YIIEHHUIO
CYILECTBYIOLETO MOJI0XKEHUS,
3. METOOM4YECKHE YyKa3aHus II0 PELIEHUI0 OPraHM3allMOHHBIX BOIPOCOB (CO3JaHMIO IITAa0OB, aruTalus,
oopmiteHne, pacrpeneacHue NopyIeHui u T.1.);
4. npuMepHbIe BapUaHThI IPOBEICHUS JaHHOTO Jieja C COBETaMHU:

- KaK Jy4lle c/eaTh;

- Ha KaKue TpyAHbIe MOMEHTbI 00paTUTh BHUMAHMUE;

- KaKue TEXHUYECKHUE U MY3bIKaJIbHBIE CPE/ICTBA UCIIOJIb30BATh U T.1.
5. onucaHue NePCHEKTUBBI PE3yJIbTATOB PEKOMEHIOBAHHOTO JeNa:

- KaKue 3a7ja4yi IOMOXKET PEINTh;

- KaK0€ KOHKPETHOE JIeHCTBHE OKaXET Ha yYaCTHUKOB,

- yeMy Hay4WuT,

- KpaTKoe nepevncieHue Apyrux Gopm padoThl CIOCOOHBIX 3aKPENUTh JOCTUTHYTHIN

BOCHHUTATENbHBIN 3 (DEKT, pa3BUThH MOTYyUEHHbIE HABBIKH;

6. CITUCOK PEKOMEHYeMOM IUTEpaTyphl M0 JaHHOW TeMe, CIIMCOK UCIOIb3YeMON JTUTepaTyphl;
7. aBTOp pabOThI, FOJ] HAIIMCAHUS, PELICH3HUS.

MeToanueckoe onmucaHue

[Tyrem mpocToro M3I0XEHUs paccKa3biBaeT O MPOBEICHHOM JiejI€, YBUJICHHOM COOBITUM HJIM O TOM, KakK €ro
MOXHO MpOBeCTH. YacTo TMOBECTBOBAHHME HJET OT TEPBOrO JIMIA, MPHUCYTCTBYIOT JUYHBIC BIICUATICHUS,
sMoIuu. TpeboBaHWEe K METOJMYECKOMY OMMCAHHUIO — MOJAPOOHO OMHUCHIBATH COOBITHE, NCUCTBUS, Pa3bsCHATDH
HX.

II

IlamsaTka

ConepXUT KpaTKHe, CaMble BaKHBIE CBEACHHS IO BBIMOJTHEHUIO KaKOW-TMOO OMepaluy WM OCYIIECTBICHHUH
KaKuXx-IM00 (PyHKIHI. DTO OYECHb PACIPOCTPAHCHHBIM BUJ, MO3BOJIIONIMKA B CKaToW (GopMe AaTh aJrOpUTM
NEHCTBUM, Kpyr OOsS3aHHOCTEH, IepeueHb COBETOB. M3iokeHWe Marepuana JIAaKOHUYHO, KOHKPETHO, 0e3
MMOBTOPEHUH, KaK MPaBHIIO, TIO ITYHKTaM.

HNwmeet TouHBIH agpecat B BUAEC KPATKOTO 0OpaleHus: WM POCTO Ha3BaHUS.

IlinakaT nHPOPMALMOHHBIH

Kak mpaBuio, oH npeaHa3zHadyeH uis BceoOIero 0003peHus, mo3ToMy pasmep, opopmMiIeHHE TUIaKaTa JOJKHbI
ObITh COOTBETCTBYIOIIMMHU. [IpuMepoM HHGPOPMAIIMOHHOTO IUIaKaTa MOTYT CIYXHUTh I[E€YaTHbIE WU3JIAHUS W3
ombITa padoThl, HHPOpPMUpYIOIIKE 00 aapecax 3TOro OMbITa, KaJIeHIapHbIE IUIaHbI pabOThl 0O0BEAWHEHUN U
TBOPUYECKUX KOJIJIEKTUBOB BHEIIKOJIBLHOTO YUPEKICHUS.

IInakar (MHCTPYKTHBHO-METOAMYCCKHI)

OT0 BUJ METOAMYECKOrO MaTepuaja MpUEMJIEM TOIZa, KOTJA COJEp)KaHHWE HE BO3MOYKHO PACKPBITH TOJBKO
CIIOBAMH.

ITnakaTel MOTYT OBITH BBITIOJIHEHBI:

-TUnorpaduyeckum cnocodom;

-porocnocobom;

- HAPUCOBAHO XYJI0’)KHUKOM.

[Tnakar - He razeta, MoATOMY HH(pOPMAIMS JOJKHA ObITh €IMHUYHOM, Y3KOI, HO TOJIBKO PacKphIBAOLIEH CYTh
BOIIPOCA, Ha3BaHUE IJIAKaTa.



IInanbl padoThl

[lnam — 3TO oOmpeneNeHHBIH MOPSI0K, TOCIEIOBATEIBHOCTh B H3JIOKEHUM dero Jub0 (HAy4yHOTO WU
JUTEPATypHOTO TPOU3BENEHHsS, CTAaThbH, PEUM), a TaK K€ HaMEueHHas Ha ONpeleNieHHBIN mepuon paborta ¢
yKa3aHHeM ee [LeNed, coaepkaHue, 00beMa, METOAOB, IOCIEIOBATEIBHOCTH, CPOKOB BBIIOJHEHUS,
WCIIOJIHUTENIEH WM OTBETCTBEHHBIX 3a BBIIIOJIHEHUE.

My6ankanun B CMHU 1 ne4yaTHbIX U3JaHUAX
Marepuansl (cTaThbd, 3aMETKH U T.J.), ONyOJMKOBAaHHBIE B ra3eTax, COOpHHKaX, KHUIax, aBTOpPaMU KOTOPBIX
sBisitores cotpyanuku Y 1O/,

P
Pedepar
Camast oObeMHast U3 BCceX padOT OMUCHIBAIOIIETO XapaKTepa.
Pedepar — kpaTkoe u3nokeHWe B NMHCbMEHHON (opMe colep’kaHus OJAHOM WM HECKOJbKUX KHUT, CTaTew,
Hay4YHBIX pabOT, KpUTUUECKUM 0030p JaHHBIX UCTOYHUKOB, UTOT YIJIyOJIEHHON CaMOCTOSATENbHON pabOThl HAJl
OIIPENIETICHHON TEMOM.
Pedepar nomkeH oTpakaTh U TOUKY 3pE€HHUS aBTOpa Ha 3Ty NMpoOJIeMy, U OCBEIIATh UMEIOUINECS MPaKTUYECKUI
onbIT. PedepaTt HE cOAepKUT MOYUUTETHHBIX HHTOHAIIUN — OH 3HAKOMUT, ONMCHIBAET UMEIOIINNCS MaTepual.
[To xapakrepy:
- "H(GOPMAITMOHHBIH;
- IPOMaraHAUCTCKUN (PEKOMEHIaTeNIbHBI).
[IpumepHas cxema HanucaHus pedepara:
- Ha3BaHME pedepara, aBTOP, CTaX €ro padboThl, MECTO PAOOTHI,
- pa3BEpHYTHIH ILJIaH;
- U3JI0’KEHHE TEMBI (I10 YacTsAM, C IyHKTaMH, OJIMYHKTaMH U T.1.);
- oubmmorpadwus;
- IPUJIOKEHHUE.

C

COoOpHUK ynpaKHeHMi, 32Ja4YHUK

Metoudeckoe nocodue st 00y4eHus! BOCIIUTAHHUKOB.

Conepxur:

1.ynipaxxHeHus;

2. cUTyalluu;

3. 3a/1a41 10 Pa3IUYHBIM MpoOIEeMaM BOCIUTATEILHON paOOTHI.

Odopmustores 3aaaun B cCOOpHHK (OpOIIIOpY), HA KAPTOUYKAX, OTICIBHBIX JIUCTAX.

Cuenapuii

Cambliil pacipOCTpaHEHHBIN BUJI MPUKIIAJHON METOMUYECKON TIPOTYKIIHH.

CueHapuii — KOHCIIEKTUBHAsI, IOIpOOHAs 3aIKCh MPa3THUKA, THHEUKH, JIFOOOTO Jena.

B HeMm J0CIIOBHO TpPHUBOAATCS CJIOBA BEAYIIMX, 4YTEIOB, aKTEPOB, TEKCThl MECEH. B pemapkax maroTcs
CIICHUYECKHE YKa3aHUS:

- XyJI0’)KECTBEHHOE 0(hOpMIICHHE;

- CBETOBas MapTUTYpa,

- IBIDKEHUE YYaCTHUKOB IMpa3HHUKA HA CIIEHE U T.JI.

Cuenapwii, Kak IpaBUI0, CHAOKEH METOANMUECKUMU COBETaMH.

HpI/IMepHaH cXeMa ClICHapus:

- Ha3zBaHUe aeia,

- agpecar - I KOro npeaHa3Ha4veHo Jelo,

- LICJIb, BOCIIUTATCJIbHBIC 3aJ1a4H ACJIa,

- YHaCTHHUKHU HUCIIOJIHCHUS CLCHAPUA — ﬂCﬁCTBYIOIHHe 1A,
- TCKCT CLCHApHUs,



- MCTI0JIb30BaHHAsl TUTEPATYPA;
- aBTOp CLEHApus, TOJI.

TBopueckne padboThl yHalIMXxcs

K aum oTHOCATCS:

- COYMHCHUS,

- pedepatsr,

- TEXHOJIOTUYECKOE OIMMCAHUE U3TOTOBICHHUS H3JICIUS U T.I.

TBopueckue pabOTBl MOTYT OBITH CaAMOCTOSITEIIBHO MPEICTABICHBI Ha BBICTABKAaX, OJMMIIMAIAX, KOHKYpCax,
CMOTpax WM SIBJISTHCA NPWIOKEHUSIMHA K 0Opa3oBaTEJbHOW IpOrpamMMme, ONUCAHWE YUeOHBIX 3aHSATHH,
METOJIMYECKUM Pa3padOTKaM I1eJaroros.

TekcThI BBICTYIJIEHHIT HA CEMUHAPAaX U KOH(epPEeHIHAX, MeACOBETAX, METOAHYECKHUX 00beTUHEHUAX
OHU SBJISIIOTCS OJHUM U3 CIOCOOOB OOOOIIEHUS M PaCIpPOCTPAHEHHUS MEPEJOBOTO MEAAroru4ecKoro OIbITa.
TekcThl BI)ICTyHJ'ICHI/Iﬁ JAar0T BOSMOXHOCTH ITO3HAKOMUTHCA C JAHHBIM OIIBITOM 6OJ'IBIH€My YUCITy neaaroros.

TemaTHueckasi manka

OObenuHseT B cede:

- HOpMAaTUBHBIE JOKYMEHTBI, OTIPEIEISAIONINE NEATETFHOCTh B JAHHOM HAINPaBIICHUH
- METOIMYECKHE PEKOMEH IallNH;

- pa3paboTKa KOHKPETHBIX /1T, CIICHAPHH,

- MaTepHAIbI U3 OTIBITA PAOOTHI,

- Oubnuorpadus;

- IMAAKTUYECKUW MaTepual.

TemaTudeckasi moadopka

Heobxonuma npu HakoIUIEHHE MaTepUaioB Uil HalMCaHUs pEeKOMEHAAlU, ClIeHapusl.

DTO MOXET OBITh TOJ00OpKAa CTUXOB, TIECEH, UTP, IIUTAT, TOTOBOPOK, (oTorpaduii, pUCyHKOB U T.J. HA OJIHY
TEMY.

Odopmsiercs B:

narke st Oymar;

Ha CKOPOCILIUBATEIIb;

- anp0oM;

- OoJIbIIIME KOHBEPTHI;

- 00IIyIO TETpaab.

()]

®D0oTO U BHE0 MATEPUAJIBI

doTtorpaduu U BUICO 3aITUCH SABIISIOTCS KPACOUYHBIMHU WILTIOCTPALUSIMHU PA3JIMYHbBIX BUJIOB JIEATSILHOCTH
y4yamuxcs u neaaroros. [IpaBuibHO 0(pOpMIIEHHBIN MaTepuall aeT BOZMOKHOCTh HE TOJIBKO COXPAHUTD IS
HMCTOPHUH BOCIIOMHHAHHMS O MPOIICIIINX JeIaX, HO U SBIISICTCS OCHOBOM JIJIsl aHAIM3a MEPOTIPUSITHSI, 3aHATHS U

T.1.



V. PekoMeHnaanumu no o)opMiIeHUI0 MEeTOINYECKUX MaTEepPHaJIOB

PexoMeHnganum mo O(l)OpMJ'IeHI/IIO CIIEHApUEB MAaCCOBbIX MCPOHPHHTHﬁ:

- TUTYJBHBIA JUCT (Ha3BaHHWE 0OPA30BATEIHHOTO YUPESKJICHHS, (popMa U Ha3BaHHE MEPONIPHSITHS, aJPECHOCTD
(Bo3pacTt yuactHukoB), @.1.0. aBTOpa MOIHOCTHIO, TOJKHOCTD, TOPO/I, TOJ POBEICHUS);

- TOSICHUTENbHAs 3alucKa (aKTyalbHOCTb, IEIM W 3a7a4d, YCIOBHUS M OCOOCHHOCTH peajM3alui,
[IPeBAPUTEIbHbBIE OPraHU3aLIMOHHbBIE MEPOTIPHUSITHSA );

- IUTEpPATYpHBIN clieHapuil (Ha3BaHME, ACHCTBYIOIINE JIMLIA, [TOJHBIM TEKCT BEAYLIUX U IFepoeB, ONMCAHUE UTD,
KOHKYPCOB; PEMApKH B TEKCT€ PACKPBIBAIOT OCOOCHHOCTH XapaKTEpOB IepOeB, IPOUCXOJAIIEe JACHCTBHE,
MY3bIKQIbHO O(OpMIIEHHE, XYI0KECTBEHHbIE HOMEpa U T.J.; MMEHA NEepPCOHAKEH MeyaTaroTcsi B JIEBOW 4acTH
TEKCTa, BBIACTSIOTCSA U HE CIIMBAIOTCS C OCHOBHBIM TEKCTOM);

- METOJIMYECKHUE COBETHI 110 IIPOBE/ICHUIO;
- ACIIOJIb3YEMBIIl PEKBU3UT;

- PpEKOMEHJyeMas W HCHOJb3yeMas aBTOPOM JIUTEpPATypa MW MY3bIKAJIbHBIA MaTepuan; PHUIIOKEHUS
(TMIaKkTHYeCcKUe MaTepualibl, BOIIPOCHI U OTBEThI BUKTOPUH, CXEMBbI, TAOIUIIBI U T.11.).

PexomMenganum no opopMIIeHHI0O METOAUYECKHUX Pa3pad0oTOK U MEeTOAUYECKUX PEKOMEH 1AM HU:
- TUTYJBHBIN JIUCT (Ha3BaHHE 00Pa30BaTEIbLHOTO YUPEKICHUSI, HA3BaHHUE PaOOTHI,
®.1.0. aBTOpa MOTHOCTHIO, TOJDKHOCTB, TOPOJI, TOJ);
- BCTYMUTENbHASI YacTh (aIpeCHOCTh, aKTyaIbHOCTh, KPAaTKUI aHAIN3 MTOJIOKEHHUS JIeJT 10
JTAaHHOMY BOIIPOCY)
- OCHOBHas 4acTh (OMHMCaHUE METOJIOB, CIOCOOOB, MMPUEMOB JIESITEIBHOCTH, BEAYIUX K JIOCTH)KEHUIO JKEJIaeMOTro
pe3ynbTaTa JesaTelbHOCTH; IPEUI0KEHHS U YKa3aHusl, CHOCOOCTBYIOIINE BHEIPEHUIO UX B IIPAKTUKY)
- METOJIMYECKHUE COBETHI, TPUMEPHBIE BAPUAHTHI PEATU3aLUN
- CIIMCOK MCIOJIb30BAHHOM JIUTEPATYPbI

Pexomenaanum no opopmiieHHI0 KOHCTIEKTOB Y4e0OHbIX 3aHATHH

- TUTYJIBHBIA JIUCT (Ha3BaHUE OOPa30BATEIBHOIO YYPESKICHUS, Ha3BaHHE OOpa30BaTEIILHOW MPOTPaMMBbI, TOJ
oOyuenwus, Tema 3ansatus;, ©.1.0. nenarora, gomwkHocTh, @.M.0. KOHCYIIBTaHTa, JODKHOCTD; aTa IPOBEACHNUS);

- TeMa, 11eJ1b, 33]]a4k Y4eOHOro 3aHATHs (00pa3oBaTebHbIEe, BOCIUTATEIbHBIC, PA3BUBAIOIINE)

- (opma mpoBencHUs 3aHATHS (MHTETPUPOBAHHOE 3aHATHE, 3aHATHE-COPCBHOBAHHUE, 3aHSATHE-UTPA, JICKIIHS,
MpakTHyeckass Wi JiaboparopHas paboTa, ceMUHAp, TUCIYT, KOH(EpeHIHMs, 3KCKYpCHus, MOXOJ, TBOPUYECKOE
BBICTYIUJICHUE U JP.);

- 000pyIoBaHKe y4eOHOTO 3aHATHSA (CpeacTBa 00yUeHHMS, HATIAIHbIEC TIOCOOUS, TEXHUUECKHE CPEICTBAa 00yUCHHS,
crienuanbHoe 000pyIOBaHuE U Jp.);

- CTPYKTYpHOE OTHCaHHE y4eOHOTO 3aHsTHS (OpraHu3allvs Hayalla 3aHsTHS, TPOBEPKAa MUMEIOIINXCS 3HAHUHN U
YMEHHI y4Jaluxcsi, 03HAKOMJICHHE C HOBBIMU 3HAHUSIMH M YMEHUSIMH, YIPAKHEHHUS HA OCBOCHHE U 3aKpeTUICHHe
MOJTyYEHHBIX 3HAHUM, YMEHHI ¥ HABBIKOB, MOIBE/ICHIE UTOTOB 3aHATHSI);

- UCTIONIb3yeMasi aBTOPOM JITepaTypa

Pexomenpanuu no opopmiieHuIo GoTo ¥ BUAE0 MATEPUATIOB:
- Ha BHAeOMaTepualiax YykazaTb: (GOpMy M Ha3BaHHE MEpONPHUATHS, JaTy M MeCTO IIPOBEACHMS,
IIPOJOJKUTEBHOCTD 3aIIUCH.



- Ha oToMarepuanax ykazath: GOpMy U Ha3BaHHE MEPONPUSTHS, MaTy U mecTo npoBeneHus, ©.M.O riaBHBIX
«repoeBy» (pororpaduu (€Ciu 3T0 BOZMOXKHO).

Pexomenaanuu no oopmMiIeHHI0 KYPCOBBIX PadoT ciayliaTeseil NOBbIIEHUS] KBATH(PUKAIHU:
- TUTYJIBHBIHA JICT: Ha3BaHUE 00pa30BATEIBHOIO YUPEXKICHHUS, Ha3BaHUE KypCOB TMOBBIIICHUS KBATH(DUKAIHH,
TeMa KypcoBoit paboTer, ®.1.0. aBTopa MOTHOCTHIO, JOJDKHOCTD, TOJT HAITMCAHUS
- cogepanue padoTsl (0popMIISETCSI B COOTBETCTBHU € TPEOOBAaHHUSMH KypCOB), HAIPUMED:
- BBeJICHHE (aHAIU3 U30paHHOM TeMbl, 000CHOBAaHUE €€ aKTyaIbHOCTH)
- TeopeTWyeckas  4acTh (aHaIM3  HMCTOYHUKOB IO  JAHHOW  TpoOieMe, COBPEMEHHOE
COCTOSIHME HAyYHOI'0 M3y4eHUs Ipo0OIeMbl, HOBbIE, TPEOYIOIINE N3YUYEHUs, aCIIEKThI IPOOIEMBbI)
- OCHOBHOE CoJIep>KaHHe (aBTOpCKHE pa3zpaboTKH, HOBast uHpOpMAIys, MMO3UTHUBHBIE
Y HETaTUBHBIE PE3YJIbTAThl CAMOCTOSITETTLHON PA0OTHI CIyIIATEIs )
- 3akmoveHue (BBIBOJBI, OIIGHKAa ycreXa M HEIOCTaTKOB MPOJAETaHHOW padOThl, PEKOMEHIAIMH IO
BHEJIPEHUIO T€X WJIM MHBIX aBTOPCKUX pa3pabOTOK)

- Oubmuorpadus (mepeveHb HMCTOYHUKOB - IIE€YaTHBIX, ApXUBHBIX, PYKOIIMCHBIX,
AJIEKTPOHHBIX U UHBIX, KOTOPbIE YITIOMUHAIOTCS WK LIUTUPYIOTCS B paboTe)
- MpWIOXKEHHs]  (CTaTUCTHUYECKHE  MaTepuanbl,  CXeMbl,  TaOnumbl,  rpaduku,  ayamo- H

BHJICOMAaTEpUaIbl, MATEPUAJIHl HA KOMITAKT- JUCKAX, TUCKETaX).

PeKOMeHZIaIII/II/I o OqJOI)M.]IeHI/[lO TEKCTOB BBLICTYIVIECHMHM Ha CEMHMHapax H KOH(l)epeHIII/lﬂX, neacoBeTax,
METOANYECKHUX Oﬁ'l)eI[I/IHeHP[SIX:
- TUTYIBHBIA JIUCT: Ha3BaHUME OOpa30BATEIBHOTO YUYPEXKICHHUs, (opMa M Ha3BaHHE MEPOTPHSITHUS, Tema
BeicTymieHus1, ®.1.0. aBTopa MoJHOCTHIO, TOJDKHOCTb, 1aTa BBHICTYILICHH )
- CcoZepKaHHe BBICTYIICHUS
- UCTIONIb3YyeMas JITepaTypa

Pexomenmaunu no opopmienuro nyoauxkauuu B CMU n neyaTHbIX M3TAHUSIX:

- ykazatb Ha3Banue CMMU, Ne u nary Beilmycka, BIIEIUTh Ha3BaHue cratbu U @.M.0. aBTOpa;

- Ipu MyOJIMKalMKU MaTepuasIoB B COOPHUKAX, KHUIax U JIp. Me4YaTHbIX u3ganusax ykasarb: @.M.0. aBropa
(WM o1 ube peakiKel BhIlIa KHUTa), MOJIHOE Ha3BaHUE MeYaTHOTO U3JaHus, TOPO/I, U31aTeNbCTBO, TOJ
W3JIaHUs

Pexomenaanum no opopmMIIeHUIO CIIMCKA JIMTEPATYpPbl.

Bce ucrounuku nuteparypsl pazmenaiorcs B andaBUTHOM Hopsake. OMUChIBas KHUTY, CIEAYeT yKa3aTb:
dbamMmIMio aBTOpa, MHUIMAIBI, TIOJTHOE Ha3BaHWE KHHUTH (0e3 KaBbIYEK) C I0/3aroJIOBKaMU; TOpOJ, I/ie W3aaHa
KHUTa; U3/1aTebCTBO; o] u3nanus. [Ipu onrcanny cOOPHUKOB YKa3bIBAIOT: MOJIHOE Ha3BaHUE (0e3 KaBbIYEK) C
M0/13ar0JIOBKaMU; MO YbEei pelakiuell Bolliena COOPHUK (MHULMAIbI, (aMIIIus), IEPEBOTUYUK (€CIIH eCTh); To-
poI, T/ie u37aH COOPHUK; U3ATEIHCTBO; TOJT H3AAHUSI.

1 Esnapnora E.b, Jlorunosa JL.I'., Muxaiinosa H.H. JlononautensHoe oO6pa3oBaHue
nerteit: YueOHoe mocodue s CTyA. yupexaeHui cpea. mpod. odpaszoBanus. - M.:
I'ymanuTapnsiii u3a. uentp BJIAZIOC, 2002. - 352 c.
2. Tlporpamma nejarora JOMOJHUATENBHOTO oOpasoBanus: OT paspaboTku 1o peamsanuu / Coct. HK.
becnsitoBa. - M.: Aiipuc-tipecc, 2003. - 176 c.



